
Youth Creating Change
ADVISOR & YOUTH ENTRY PROCESS 
STEP BY STEP GUIDE



Thank you for being a Youth Creating 
Change advisor! 

Creating a profile as an advisor takes a few steps, 
which we will walk you through.

https://youthcreatingchange.org/create-advisor-profile/ 

https://youthcreatingchange.org/create-advisor-profile/


Go to 
https://youthcreatingchange.org/create-a
dvisor-profile/ and fill out the page. 

For address, please include the mailing 
address for your school or organization.

If you work at multiple sites, you will need 
to create separate profiles with separate 
email addresses for each site. Only one 
school or organization can be linked to each 
email address. When youth create a profile 
under your advisor profile, it will 
autopopulate all the information you 
include here about their 
school/organization name and location. If 
you have youth at different sites, they will 
need to use your site-specific profile.

Press Submit.

https://youthcreatingchange.org/create-advisor-profile/
https://youthcreatingchange.org/create-advisor-profile/


Once you click the link on the 
second email, you will see this 
page. 

Set your password. 

You can also use the password 
generator to make a strong 
password for you.

Press Save Password.

Check your email for a link to 
activate your account and to see 
your username.

You will then receive another 
email to set your password. 



The page will reset once your 
password has been saved.

Press Log In to go to your 
account.

Log in using your email and 
new password. Press Log In.



Congrats! You have successfully created an account.

You will see your home page, which has links to allow you to see your profile, see all youth who have 
selected you as their advisor, and eventually, all contest entries submitted by your youth. 

If you need to edit anything on your profile (such as phone number or street address), you can do 
that with the “My Profile” link.



Adding youth to advisor profiles
Have youth navigate to this page:

https://youthcreatingchange.org/youth-profile/ 

Before they can sign up, 
youth will need:

● Their advisor registered
● Their advisor code
● A signed release form, as a PDF

https://youthcreatingchange.org/youth-profile/


Use your advisor’s code to start 
your profile. If you do not know 
their code, please ask your advisor 
- they will need to have created 
their advisor profile before you can 
register as a youth participant.

You will also need a signed release 
form. 

Each student who is participating 
needs to fill this out.



Fill out the form with your personal 
information. 

If you are under the age of 13, 
please put only your first name and 
the first initial (first letter) of your last 
name. For example, Devin S.  

Grade: If you are not in school, 
please select “Other” for grade.

Email: If you are 13 and over, please 
include an email. For your email 
address, please use a non-school 
email so that you can receive emails 
from the Youth Creating Change 
team.



Emergency Contact: 
Please include an adult as your 
emergency contact (generally a 
parent or guardian). Please include 
this even if you are over 18.

Release form:
All youth participants must submit 
a release form in order to sign up. 
You will print, sign, and scan a PDF 
of this release form. If you are 
under 18, a parent or guardian 
must also sign this form. If you are 
18 or older, you do not need a 
parent/guardian signature. All 
youth must sign this form.

If you are 18+, you can also sign an 
electronic version of it and upload 
the PDF of the electronically 
signed form. 



If you are over 18 and 
sign the electronic form, 
you will have the ability 
to save the signed form 
as a PDF. Select “Save As 
PDF” and upload this 
PDF into the release 
form uploader on the 
registration page. 



After you press submit, you will see this confirmation page. You are all set!



Entry Form
When you are ready to submit some projects!

https://youthcreatingchange.org/2025-entry-form/ 

Before they can submit, youth need:
● Their advisor code
● A list of who was on their team 
● All members of the team registered 

under their advisor     
● Their film or art file

https://youthcreatingchange.org/2025-entry-form/


To start, you will need your advisor’s code again. If you don’t know your 
advisor’s code, please ask them. Make sure you have created your youth 
profile as well before submitting this entry form!



On page 2, you will need to 
select all the people who 
worked on your film. This 
includes directors, writers, 
actors, and editors. 

Type in how many people 
participated, including yourself.
Then under each participant, 
you’ll be able to select from the 
list of other youth who work 
with your advisor. If you are 
missing anyone’s name, they 
have not registered under your 
advisor yet. Make sure all 
participants have created a 
youth profile first. 

Once you have put in all 
names, press Next.



Select which contest you are entering (Directing 
Change Annual Film Contest or Hope & Justice 
Monthly Art and Film Contest). 

For the Directing Change film contest: Select 
which film category you made your film for (e.g., 
Mental Health or Suicide Prevention).

For Hope and Justice: Select the topic category 
and submission format (e.g., original music or 
visual art).

Then tell us a bit about your submission, and 
then why you chose your category. 

Tip: If you want to prep those written answers 
ahead of time, it can save you time on 
submission day - you can copy/paste what you 
already wrote straight into that box. These 
answers can be as long or as short as you’d like! 
It’s up to you what to share. Most people write a 
couple sentences for each.



Pieces should be copyright-free and not include 
the use of AI. Please check both boxes to confirm 
your entry fulfills both of these requirements. 
The last piece is uploading your film or art piece! 

For films, please include a title for your film, and a 
short sentence or two of what your film is about 
(you can include the same information you wrote 
above if you’d like). This information will appear 
next to your uploaded film on Vimeo.  
You can drag and drop your film file (mp4 or mov 
files) in the box below “Description” or you can 
click on that area to select the film file directly 
from your computer or phone. Films should be in 
mp4 or .mov format, and have a limit of 256 MB. 
We recommend 1080p resolution. Press Submit. 
It will probably take a few minutes as your film 
uploads to our system and the rest of your entry 
form submits.

For other types of art, please review the accepted 
file types and maximum upload size. 



Once you press “Submit”, you will see this confirmation page! 

Congratulations! We will be in touch if you are missing anything.



If you need to stop at any point 
during submission, you can press 
“Save & Continue” to come back 
to this page later.

PLEASE NOTE that the Youth 
Creating Change team does not 
have access to these saved 
links so we recommend both 
copy/pasting the link it gives you 
here in a safe place (like a Word 
document or email) as well as 
entering your non-school email 
address there, so you will receive 
an email with the link.

These links will stay live for 30 
days so please make sure to 
submit your project within that 
window of time!



Advisor Home Page

https://youthcreatingchange.org/advisor-home-page/ 
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Once your students have registered, you 
can click on “Youth Who Have Selected 
Me as Their Advisor” to see all of their 
registrations listed together.

You can also check to confirm their 
release forms are submitted.

You can search by name for specific 
students once they register as well. 



Once students have submitted entries, you can 
click on “Contest Entries for My Youth” to review 
all their submissions, by title of their project and 
the student participants (listed at the bottom in 
the grey box).

Click on the underlined entry title name to see a 
summary of the entry, including the title, 
number of participants, and youth names. 

If you need to edit an entry, you can select “Edit 
Entry”. You can edit the entries if you need to 
add/delete student names, or to change the 
category or information about the submission.

Please note that you cannot upload a new 
version of a film here. If you need to submit a 
new film, please fill out a new entry form. You 
can upload a new art file (non-film) to Hope and 
Justice submissions.



Quick links:

New advisor registration: 
https://youthcreatingchange.org/create-advisor-profile/ 
Create youth profile: 
https://youthcreatingchange.org/youth-profile/ 
Entry form:
https://youthcreatingchange.org/2025-entry-form/ 

Advisor login:
https://youthcreatingchange.org/wp-login.php 
Advisor home page:
https://youthcreatingchange.org/advisor-home-page/ 

https://youthcreatingchange.org/create-advisor-profile/
https://youthcreatingchange.org/youth-profile/
https://youthcreatingchange.org/2025-entry-form/
https://youthcreatingchange.org/wp-login.php
https://youthcreatingchange.org/advisor-home-page/

